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What is Workplace Learning? 

 

Workplace Learning (also known as work experience) is a program that allows students 

to experience the world of work through a structured work placement. 

 

Students may undertake Workplace Learning: 

 

1. As part of their VET Certificate studies. Many VET Certificates include a 

compulsory work experience component that must be completed before the 

student can achieve the Certificate. 

 

2. As a stand-alone activity, not connected to a VET Certificate. 

 

Students will spend time in a workplace of their choice and are assessed by the 

employer. Students will be required to keep a logbook of skills and complete the 

necessary hours in the workplace as part of their assessment. 

 

 

 

Benefits of Workplace Learning 

 

By participating in Workplace Learning, students can: 

 

• Gain credit towards secondary graduation (WACE). Each placement successfully 

completed will count towards secondary graduation (WACE). 

• Gain valuable experience in an occupation of interest and further develop their 

skills for work. 

• Make important contacts with employers in their industry of interest. 

• Be able to try an occupation before committing to the required study or training. 

• Be able to use work experience hours for entry into competitive TAFE courses. 

• Receive a report from employers that can be used in their career portfolios. 

• Have the potential to obtain an apprenticeship, traineeship, or employment. 

• Develop personal responsibility and initiative. 

• Be able to successfully complete their VET Certificate, if applicable. 

 

 

 

 

 

 

 

 



 

 

Work placement dates and times 

 

The length and frequency of work placements will depend on whether the student is 

undertaking Workplace Learning as part of a VET Certificate, or as a stand-alone 

activity. 

 

• For students undertaking Workplace Learning as part of a VET Certificate: 

they will be asked to provide the necessary details to ensure that their work 

placement(s) fit the requirements of their VET Certificate. 

 

• For students undertaking Workplace Learning as a stand-alone activity: 

there are typically two work placement blocks per year, and each block is 

approximately 10 weeks in length. 

 

 

 

Costs 

 

The College contracts an external organisation (Onsite) to arrange work placements for 

students. Onsite charges a fee to the College for each student placed, which covers the 

cost of placing students, inductions, administration, travel, documentation, logbooks, 

staffing, work visits, and insurance. Onsite is a not-for-profit organisation, administered 

by Catholic Education WA, and any fees charged only reflect the costs incurred. 

 

Onsite fees are currently $1,200 per student per year. Of this, Newman College 

subsidises 50% (that is, $600), and the remaining $600 is charged to families. 

Therefore, the total cost to families is $600 per student per year. The fees are added to 

family accounts as applicable. 

 

Please note that families may be responsible for additional costs associated with White 

Cards and/or personal protective equipment (PPE). 

 

Families are asked to note that expenses associated with the student’s placement are 

incurred before the student commences the placement. For this reason, students who 

withdraw prior to a placement (or partially complete a placement) may be charged full 

fees. 

 

 

  



 

 

 

Applying for Workplace Learning 

 

To apply for Workplace Learning, students and families are asked to: 

 

1. Ensure that your application is completed at least five (5) weeks before your 

desired starting date. Even earlier is better, if possible. 

 

2. Complete the forms included at the end of this brochure and return them to the 

College. 

o Application Form, providing personal details. 

o Placement Form, indicating desired workplace(s). 

o VET Certificate Form, if applicable. 

 

3. Attend a brief interview (at Newman College) conducted by College staff. This 

interview is to determine if a student is work-ready. 

 

4. If the student’s application and interview are successful, they will receive 

notification of their placement details. 

 

5. If being placed in the building and construction industry, complete a White Card 

(further information below).  

 

6. Students will then participate in an Onsite induction program at school before 

attending their work placement. 

 

 

 

Contacts 

 

Justin Farley     Paul Baker 

Leader Of Pathways and Partnerships  Manager, Onsite 

 

T: 9204 9457     T: 9201 4000 

E: justin.farley@newman.wa.edu.au   E: onsite@cewa.edu.au 

 

  



 

 

 
White Cards 

 

All workers in the building and construction industry, including work experience 

students, must have completed a current Safety Awareness Course (White Card). 

 

A White Card can be completed by contacting one of the Registered Training 

Organisations listed below. There are also alternative providers of White Card training. 

Choose carefully as you will need to pay fees, and prices vary. 

 

In most cases, students will be required to complete a knowledge assessment (usually 

online) and some face-to-face or video safety training. 

 

Once the course is successfully completed, make note of your White Card number. This 

number must be supplied to Onsite and your employer before work placement can 

commence. 

 

 

Some Examples of White Card Training Organisations 

 

 

Aveling 

https://www.aveling.com.au/courses/white-card-construction-training-cpccwhs1001-

work-safely-in-the-construction-industry/ 

 

 

Blue Dog Training 

https://bluedogtraining.com.au/courses/western-australia-white-card 

 

 

Inscope  

https://inscope.edu.au/courses/whitecard 

 

 

Master Builders Association 

https://www.mbawa.com/products-services/training/white-card-course/ 

 

 

Site Skills Training 

https://sst.edu.au/courses/white-card/ 
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VET Certificate Information Form 

(only complete this form if you require workplace hours for your VET Certificate) 

VET Certificate Qualification 

you are completing: 

 

 

 

Registered Training 

Organisation (RTO) where 

you are studying: 

 

How many hours of work 

experience do you require 

this year? 

 

Circle your preferred day(s) 

for work experience: 

Monday  Tuesday Wednesday Thursday Friday 

 

 The day(s) circled above are desirable (I would prefer to work at that time) 

 The day(s) circled above are compulsory (I have to work at that time) 

 

Circle any day(s) that you 

cannot do work experience: 

 

Monday  Tuesday Wednesday Thursday Friday 

 

Start date for work 

experience: 

 

______ / ______ / 20____ 

 

 The start date above is desirable (I would prefer to start on this date) 

 The start date above is compulsory (I have to start on this date) 

 

Other details: 

 

 

Finish date: 

 

______ / ______ / 20____ 

 

 The finish date above is desirable (I would prefer to start on this date) 

 The finish date above is compulsory (I have to start on this date) 

 

Other details: 

 

 

Documentation required: 

 I already have (or will obtain) a work experience logbook from my 

Registered Training Organisation. 

 I need Onsite to provide me with a work experience logbook.  

 

 

 

 

Other details: 

 

 

 

 

 

 

 

 


